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Using columns A, B, & C above, choose your layout, design, and option, in that order. Once you have
chosen your layout, use the Quick Preview (D.) on the right hand side of the page to preview your design.

Now you are ready to begin editing your web content.Viewing the page below, you will notice that you
now have two pages that have been created for your website automatically (“‘Home” & “Contact Me”").
Use your cursor to select which page you could like to change the content of, then click on the window
below (A, B, C,or D) to edit the information.
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STEP 3: Manage your site's content... john_bob.usana.com

4 Easy Steps
1) Review Profile English

2) Site Design

REoE
o CLICK HERE CLICK HERE CLICK HERE
4) Preview and Publish — TO ADD A NEW TO ADD A NEW TO ADD A NEW
- PAGE TO YOUR PAGE TO YOUR PAGE TO YOUR
Section? WEBSITE WEBSITE WEBSITE
FOOTER
Home Contact Me Page 3 Page 4 Page 5

Change Layout Rename Page SavePage Remove Page

Home Contact Me

Help: (COMING SOON)

5 Minute Quick Tutorial

Shop Online Enroll Online Online Presentation Health Assessment
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USANA Health Sciences formulates exceptional, science-based
nutritional and personal-care products. However, inferior
manufacturing can destroy even the greatest product formulations. For
this reason, USANA manufactures its own nutritional supplements,
and voluntarily meets pharmaceutical Good Manufacturing Practices
(GMP). Pharmaceutical GMP standards are far more stringent than
the food GMP requirements set by the U.S. government for
supplements.

Advanced Website Features

To adhere to the exacting standards of pharmaceutical GMP, and to
iensure the quality of every product manufactured, USANA inspects all
raw ingredients before they are mixed, tests the product during
manufacturing, and performs a final analysis before any product is
sent to the customer. USANA's Quality Assurance team keeps frack of
ievery detail, from careful testing and evaluation of raw materials, to
meticulous product shipping and storage. Visitors to USANA's
corporate headquarters can take a self-guided tour to see USANA's

his portion o




Home: The home template is chosen when you first build your site.

If you built your site in one-click, the default home template will be your current home. If you built
your site using Website Wizard, you were given the option to choose a home layout, and design.
You can change your home layout and design by going back to the “Site Design”link in the box to
the upper left.

Contact Me: You cannot change the layout or design on your “Contact Me” page.This page is
automatically generated based on the information that was filled out at the beginning of creating
the site.You can review and edit your profile info (name, phone, fax, email, home page picture) in the
“Review Profile”link in the box to the upper left.

Adding a new page: To add a new page, click one of the boxes that say “Click Here to add a new page
to your website” A pop-up window will appear with an option to choose the layout.You must also name
this page using the text box below the layout choices.Your header and footer will use original design
scheme that was chosen (this can be edited in the “Site Design” section) for all pages that you create
this way.
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To edit this portion of the page, click in the box
USANA Health Sciences formulates exceptional, science-based
nutritional and personal-care products. However, inferior
manufacturing can destroy even the greatest product formulations. For,
his reason, USANA manufactures its own nutritional supplements,
and voluntarily meets pharmaceutical Good Manufacturing Practices
(GMP). Pharmaceutical GMP standards are far more stringent than

he food GMP requirements set by the U.S. government for
supplements.
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To adhere to the exacting standards of pharmaceutical GMP, and to
ensure the quality of every product manufactured, USANA inspects all
raw ingredients before they are mixed, tests the product during
manufacturing, and performs a final analysis before any product is
sent to the customer. USANA's Quality Assurance team keeps track of|
every detail, from careful testing and evaluation of raw materials, to
meticulous product shipping and storage. Visitors to USANA's
corporate headquarters can take a self-guided tour to see USANA's
manufacturing process firsthand.
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Step 2: Editing Your Website Content

Clicking on the windows (ex. A, B, C, or D.) will then open another pop-up window (pictured below),

which will give you a variety of editing options to choose from. On the left hand side of the box, there are
several radio buttons indicating the different types of pages you can choose from. Refer to “Content Editor”
tutorial for more in-depth information on web content editing.
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STEP 3: Manage your site’s content... john_bob.usana.com
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Editor works like most text editors,
You can:

Cut and paste

Bold, italicize, and underline

Choose font type, size, format, color

Create links

Bullet or number lists

Align text

Add images

Edit HTML using the “source” button which can be toggled on and off
And much more...

Image allows you to manage images

Video allows you to search and add Official USANA videos to your page.
Voice allows you to create and add audio to your page.

Product link will place a product link on your page.

Link button are different graphical links to their respective information sites.
Html allows you to write a pure HTML document

Themes allow you to add a banner to your page



Step 3: Preview & Publish

Once you have chosen the items you would like viewed on your website, click Save in the bottom right
of pop-up window, and then Preview in the bottom right of the main window to view your changes.

**Make sure to click “Publish” when you are finished editing each page, otherwise your changes
will not be saved. Repeat this process for every page you would like to edit (i.e.Home, Contact Me, etc.).
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STEP 4: Preview and Publish your website... example page.usana.com

Preview your Website

Click here to view your website with all of you changes. Remember, none of your changes will be visible on
your website until you publish your changes by clicking on the "Publish’ button below.

4 Easy Steps

1) Review Profile
2) Site Design

Preview

3) Manage Content

4) Preview and Publish

Publish your Website *

If you've finished working on your website, and you want people to be able to see your changes, click here and all
of your changes will be visible on the Internet!

Undo the latest changes to your Website

Help: (COMING SOON) Undo If you do nat like the changes you have made to your site since the last time you published, or you want to go
Changes back to the latest version of your website, please click here and your site will revert back to your most recently
5 Minute Quick Tutorial publizhed version.
Complete Website Tutorial
Y cKing the Fublis on you agree to the En ser License Agreemen elow
WLl 3.4.1 Product Claims =
USANA Associates may not make claims that USANA products have therapeutic or curative properties except those contained in official USANA
literature. In particular, no Associates may make any claim that USANA products are useful in the cure, treatment, diagnosis, mitigation, or |-
prevention of any ¢ . Such statements can be perceived as medical or drug claims. Not only are such claims violative of the Associate | v
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_ USANA Webhosting example_page.usana.com

Help: [COMMG SOCH) Your website example_page.usana.com has been built and is available on the Internet!

5 Minute Quick Tutorial Click here to view your website on the Internet.

Completa Website Tutorial Do you want to make changes to your website? There are 3 ways to do that. Please choose from the options
Advanced Website Features below.

One-Click Website
This is the easiest way to build a website. If you have never built a website before, One-Click is a great place to start.
COne-Click will build you a website in one easy click. When your website is all done, you can still use the Website
Wizard to make unlimited changes to your website.

Website Wizard

The Website Wizard is a powerful tool with a simple interface. It is designed for people that already have a USANA
website and for people with some experience in building websites. The Website Wizard has many new features,
including videos, voice recordings, and product links.

Option Classic Webhosting
3 This is our old website building software and eventually will be phased out.

Now that you have a basic understanding of how to edit the content of your default pages, you can
now choose to add a new, or custom page to your website.




Using The Product Links Tool
Choosing A Product Link for Your Webpage

Clicking on the Product Link radio button in the Editor allows you to create a link on your web
page to various USANA products. Choose the product you would like to feature on your site below,
and click “Select” to add it to your page.

Section 1

Select one of the actions .
below:
]

Rev3 Energy Drink 12pk,
us

Video

Voice /

Product Link

*Please note you can only add
one USANA item per content box

I
/ Justification: | Left 9‘
i Product Description Placement: " None B‘

Rev3 Energy Drink 12pk, US |

Rev3 Energy Surge 14pk,
us

Rev3 Energy Surge Refill
28pk, US

Search for Video
v

For additional informational tutorials on the various aspects of your USANA website,
please refer to the list below.

More Tutorials...

* One Click setup

* Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
* Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

* Using product links

* Publishing your website and using history
* Managing images



Using The USANA Links Tool

Using The USANA Link Button Tool

Clicking on the Link Button radio button allows you to add a visual USANA products link to your page.

Please select the Buttons you wish to display

These will take the prospect away from your website.

« [ contact Info —
Youm | T )
ou may also D
choose to include __| . MR IR

your contact info
in this area Section 1
(i.e. email, phone)

Select one of the
actions below:
O Editor
O Image .
— Select one or multiple
- Video . links using the check boxes
_ Voice
) Product Link
&) |ink Button
) Himl *
\Woogi
Make sure to choose
.= / your link’s justification
_ before saving
Justification: | Left 9‘

For additional informational tutorials on the various aspects of your USANA website,
please refer to the list below.

More Tutorials...

* One Click setup

* Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
* Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

* Using product links

* Publishing your website and using history
* Managing images



Using The Video Tool

Clicking on the Video radio button allows you to add video content to your web page. This tool allows you
to search and add Official USANA videos to your page. You can also choose the size you would like your
video to be by choosing your dimensions from the drop down box below.

Use the arrow k

to scroll throu
available US
videos

Section 1

Select one of the
actions below:

~ Editor
_ Image
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_ Voice
_ Product Link
" Link Button

_ Htmi

gh the
ANA

Matching
Bonus

Make the most of
USANA’s new matching
bonus

Lonvenfion 2008

L.

Choose the size and
L justification of your video

Changing Lives with
Jeremy Stansfield

b
' Start Playing Automatically .
How did USANA change Video Size: @ Adda captlon to yOuE
Tomas' life? Justification: | Lefe | :] T video if desired
Video Caption Placement: | None | C] /

v How did USANA change Tomas' life?

tt / Search for Video
uttons == ~;;\\Search fora USANA

>
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; J
e o —— ]

5 i keywords
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For additional informational tutorials on the various aspects of your USANA website,
please refer to the list below.

More Tutorials...

One Click setup

Using the Website Wizard

Transferring from Classic Webhosting to BETA Webhosting
Using the advanced features

More about website templates

More about content management

Using the content editor

Using the html tool

How to use videos

Using USANA links

Using product links

Publishing your website and using history
Managing images



Managing Your Images
Step 1: Choose a box to edit
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::ph“dtth:uh: T:;mi::li: ‘ltlddl‘l:tjl e To edit this portion of th. click in the .
anee atres USANA Health Rev3 Energy drink uses low-glycemic sugars for energy. You know,

Sciences long-lasting energy that powers you through the task ahead, whether it's
encompasses three rving up a mountainside or a long, warm meeting after lunch. You'll feel
brands: USANA(r) he long-lasting effects of the proprietary blend of teas, L-carnitine, ginseng,
N utriﬁo'nms USANA ribose, and cacac—without the crash.*
?::é?gﬁgn;:ﬁrsé Your body deserves better, and Rev3 is the answer.

beautiful science ™.

Step 2: Select the ‘Image’ radio button

8eoe http://trial.usana.com - Edit Website Section (=N

Image Upload Instructions
Click the "Browse" bution to search for the images you wish to upload o
the server. Click "Upload Image" to save the image out to the web server.

NOTE: For best results, please make sure that your filenames DO
NOT contain special characters or spaces and is less than 35K.

I Browse...
. Upload Image
Section 1

Selectone of the
actions below:

" Editor

& Image ‘—
" Video

 Voice

" Product Link

" Link Button

" Himl

" Themes

Done



Step 3: Upload Your Image

Click on the Browse button. This will open a pop-up window that you can use to navigate to the
picture you want to upload to your site. Once you find the image to upload, click the Open button.

http://trial.usana.com - Edit Website Section (=1

Click the "Browse” butfon fo search for the images you wisn to upload o
the server. Click "Upload Image" to save the image out to the web server.

NOTE: For best results, please make sure that your filenames DO
NOT contain special characters or spaces and is less than 35K.
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R Upload Image |
Section 1

Select one of the Y "
actions below: 008 EileUpload 1
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Violoa m Desktop unk Animals 2 ® strawberry.gif
" ProductLink ems g
ﬁ user Hollowb...y Guitars i
€ Link Button A Applications ~3065 | Planets 3
4 . "
& Wil ﬁ Documents . 3 Tribal Masks [
€ Themes ﬁ Movies bmp
& Music 2y @
= Pict Il I 1
| Pictures w >+
New Folder Ope
Done , )
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Step 4: Press Upload Image
8ene http://trial.usana.com - Edit Website Section [s=)

Image Upload Instructions
Click the "Browse" button to search for the images you wish to upload to
the server. Click "Upload Image" to save the image out to the web server.

NOTE: For best results, please make sure that your filenames DO
NOT contain special characters or spaces and is less than 35K.

I,‘ Library/Application Support/Apple/iCl iBrowse...}

. Upload Image
Section 1 4-1\

Selectone ofthe
actions below:

Upload Image

" Editor

& Image

" Video

€ Voice

€ Product Link
€ Link Button
 Himl
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Step 5: Finding The Uploaded Image

Your image can now be found in your images area by using the scroll buttons on in the wizard
for access now and/or later.

ene http://trial.usana.com - Edit Website Section =M

Select animage...
e

Section 1

Select one of the
actions below:

€ Editor

@ Image

" Video

GreenApple.gif

Justification: I Left |

" voice

" Product Link

€ Link Bution To upload a new image, click the button below.
€ Himl
€ Themes
AV
‘—\
Scroll up/down
Daone 4

Note: You can also use the editor to manage images

Step 1: Using the Editor to Manage Images

Click the images button, then press browse

Nalala http://trial.usana.com - Edit Website Section A
o oo | @ | E /

Eswe 2|H0 &IB:: 2EBEIS Y

: Format - | Font - | Size

Enter Text Here... enn http://trial.usana.com - Image Properties

Image Properties Browse Server

Image Info  Link
Section 1 URL \

Selectone of the |

actions below: Alternative Text
% edior ———— Editor Preview
fan a Loram ipsum dolor sit amat, consectetuer adipiscing H
" image Height st b feugiat consequat diam. M
metus. Vivamus diam purus, cursus a, commodo
[ Video Border non, facilisis vitae, nulla. Aenean dictum lacinia
tortor. Nunc iaculis, nibh non iaculis aliguam, orci
€ voi HSpace felis euismod neque, sed ornare massa mauris sed
Voice VSpace wvelit. Nulla pretium mi et risus. Fusce mi pede,
) tempor id, cursus ac, ullamcorper nec, enim. Sed
[ Align LI tortor. Gurabitur molestie. Duis velit augue,
Product Link -
condimentum at, ultrices a, luctus ut, orci. Donec
pellentesque egestas eros. Integer cursus, augue in
¢ Link Button cursus faucibus, eros pede bibendum sem, in |-
tempus tellus juste quis ligula. Etiam eget tortor. v
 Himi
€ Themes

Done

Save Cancel



Step 2: Browsing For Your Image

The pop-up window will show you what is currently on your server to upload an image you can use
the browse and upload buttons the same way it is explained above

enoe http://trial.usana.com - FCKeditor - Resources Browser (=]
Resource T
Distimage. = I N

cansipn BB m
e
test with.ipg 0KB
RunningMan. jpg 0KB
JimmieJohnson.ipg KB
this is a horse.jpg 4KB
50Wide T ruck. 1KB
e s e
e
o o o
[
e e -
s e
e e
123test jpeg 4KB
n29001893 31932378 38685081.ipg 21KB
SteelerGpack.ipg 52 KB
another an_testipg 38 KB
IMG_0612.JPG 399 KB
e i e
e o
[ e Browse o
-k

£ su
=T

Upoaranewme noger |

[ i ror | | _owse.. | wal Upload

8 MB fimit

Congratulations! You have now completed the Managing Images Tutorial.
For additional informational tutorials on the various aspects of your USANA website,
please refer to the list below.

More Tutorials...

* OneClick setup

* Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
* Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

* Using product links

* Publishing your website and using history
* Managing images



More About Advanced Features & Choosing Your Template

—
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STEP 2: Choose a layout, design, and color...

john_bob.usana.com

4 Easy Steps

1) Review Profile Layout Design Option Quick Preview
2) Site Design HEADER T

3) Manage Content

Section 1

4) Preview and Publish

FOOTER

Usana

Health and Freedom
Help: (cOMING SOON)

5 Minute Quick Tutorial

Complete Website Tutorial

Advanced Website Features v

A. B. C.

Covce | e ] rroven |

You can begin to create the look and feel of your website.

Using columns A, B, & C above, choose your layout, design, and option, in that order. Once you have chosen
your layout, use the Quick Preview (D.) on the right hand side of the page to preview your design.

The most important item to note in the section is that your a combination of your choices in B will change
your options in C. Your choice in A will be the layout for your Home, the other pages you create will have
the same design and option, but give you a choice of layout at the time of its creation.

Once you are satisfied with your changes, use the Next button at the bottom right-hand corner of the page
to begin editing your website’s content.

p—
Home I ‘One-Click Setup Website Wizard I Preview Website ! Statistics ! History I Classic Webhosting

STEP 2: Choose a layout, design, and color... robbieforsher.usana.com
4 Easy Steps
1) Review Frofie Design Option Quick Preview
2) Site Design Nutritionals =

3) Manage Content

4) Preview and Publish

[ cee e RN —

[Section 1| Section 2

Help: (COMING SOON) [FooTER |

Rev3

§ Minute Quick Tutorial

Complete Website Tutorial

. -
Advanced Website Features AY

Back m Preview

The picture above is an example of how changing B changes your options in C.



Using The One-Click Setup
Step 1: Edit Site Name

Begin by clicking on the “Edit Site Name” button. This will open a new pop-up window, prompting you

to either create or confirm the name of your website. After you have chosen a name for your website,
click save to close the pop-up box.

It is important to note that changing the name of your website will overwrite your website content, so
make sure you are comfortable with your site name before customizing your content.

e

Home One-Click Setup

I Website Wizard ! Preview Website ! Statistics ! History I Classic Webhosting
Welcome to One-Click Setup
8eoe Advanced Features

=
Help: (COMING SOON) (U ( http://trial.usana.com/webhosting/admin editUrl {}\
5 Minute Quick Tutorial | 1. Set your contact information
Complete Website Tu f Ven_ly that your personal information is correct. This in[urmal\un will ‘Change Site Name
pl toria available on your website so paople can contact you via phone or el | Site Name: | example_page |
S ncsdlosile et “ Name: Robert Forsure 2

N N ey T—— Valid characters: a-z, A-Z, 0-9
Primary Emafl Addraas: david fergusong@us.usana.ci Website name needs to be between 4 and 50 characters long.
Phone (Day): 801-654-7100
| — - | *If you change your website name and click "Save”, the name will be changed immediately. You
Phane {Evening): |801-214-3255 will no longer have the old name and it will be available to other users.
Phone (Fax):

3. Set your 's name

ulld your websi

Select a website name. This is the address that people will type in the
browser bar to find your website.
Example: your_websites_name.usana.com

Site Name: Build My Website
example_page Edit Site Name

Click the "Build My Website' button to create your new website. When you
build your site it will be available for everyone to see on the Internet!

Step 2: Edit Your Profile Information

Home" One-Click Setup ! Website Wizard ! Preview Website ! Statistics I History I Classic Webhosting
[ Give us your feedback! | Welcome to One-Click Setup

Help: (COMING SOON)

1. Set your contact information 2. Set your 'Follow-Me" image

5 Minute Quick Tutorial | ¥ | ‘ y g |
Veerify that your personal informatien is correct. This information willbe  Select a 'Follow-Me' image for your website. When a user comes to your

Complete Website Tutorial available on your website so people can contact you via phone or email.

site they will see this image in the top right comer. This Follow Me image

Advanced Website Features  Nama: W )v:ll;l\.lrr(:‘s?eain in the top right on every page so people can always get back to
* Primary Email Address: | david.ferguson@us.usana.ci
Phone (Day): TR | Current Ilmage:
Phone (Evening): B
Phone (Fax):

Change Image:

[ |-¢-] Add New Image

3. Set your website's name \ | ‘ 4. Build your website |
Select a website name. This is the address that people will\ype in the

browser bar to find your website.
Example: your_websites_name.usana.com

Site Name: Build My Website
example_page Edit Site Name

Click the "Build My Website' butfon to create your new website. When you
build your site it will be available for everyone to see on the Internet!

A\

\

After confirming the name of your website, you must then fill in your Email Address,
& Phone (Day, Evening & Fax). This will be the contact information for your customers to see when
they visit your website. Please note items denoted with a red asterisk are required.



Step 3: Select A Profile Image

Now that you have entered in your contact information, you can choose to upload a profile photo.

! Website Wizard ! Preview Website ! istics. I Hi I Classic Webhostin|

Welcome to One-Click Setup

| 2. Setyour ‘Follow-Me’ image |

Help: (COMING SOON)

5 Minute Quick Tutorial

| 1. set your contact information |

Select a 'Follow-Me' image for your website. When a user comes to your
site they will see this image in the top right comer. This Follow Me image
will remain in the top right on every page so people can always get back to
your site.

Verify that your personal information is correct. This information will be

Complete Website Tutorial available on your website So people can contact you via phone or email.

BT I D RS “ Name: Robert Forsure 2

“ Primary Email Address: | david.ferguson@us.usana.ci
Phone (Day): 801-654-7100 Current Image:
Phone (Evening): 801-214-3255

Phone (Fax):

inge Image:

i
| ‘ 4. B)m{yourwebslte |

Zlick the "Build My Website’ button to create your new website. When you
build your site it will be available for everyone to see on the Intemnet!

3. Set your website's name

Select a website name. This is the address that people will type in the
browser bar to find your website.
Example: your_websites_name.usana.com

Site Name:

Edit Site Name

example_page

Using the browse button, choose an image you would like to upload to your website.
(Refer to the managing images tutorial for more in-depth information on uploading and accessing images.)

! Website Wizard ! Preview Website I Statistics. ! Hi ! Classic Webhosting

Welcome to One-Click Setup

Help: (COMING SOON)

| 1. set your contact information | | 2. set your 'Follow-Me’ image

5 Minute Quick Tutorial

Select a Follow-Me' image for your website. When a user comes 1oy
site they will see this image in the top right comer. This Fallow Me im
will remain in the top right on every page so people can always getb
your site.

Verify that your personal information is correct. This information will be

Complete Website Tutorial available on your website so people can contact you via phone or email

P T DR “ Name: Robert Forsure 2

* Primary Email Address: david ferguson@us.usana.ci
Phone (Day): 801-654-7100 |
Phone (Evening): '801-214-3255
Phone {Fax):

Current Image:

= "

Change Image:

( i-%-] Add New Image

3. Set your website's name ‘ ‘ 4. Build your website

Select a website name. This is the address that people will type in the
browser bar to find your website.
Example: your_websites_name.usana.com

Site Name:

Edit Site Name

example_page

Click the "Build My Website' button to create your new website. Wher
build your site it will be available for everyone to see an the Intemet!

Build My Website

After you are finished filling in your information and have chosen a profile picture, click on the
Build My Website button to finish creating your web page.



Step 4: Preview & Publish

You should now be able to see a preview of your website by clicking on the outlined link in the window
below. When you are finished previewing, make sure to click “Publish” in the middle

of the page to save your website. If you do not click “Publish” after previewiing, visitors will not be able
to view your website.

Home" One-Click Setup ER | Website Wizard 5 I Preview Website 5/ I Statistics I History ;) I Classic Webhosting

USANA Webhosting example_page.usana.com

Help: (COMING SOON) Your websitel example_page.usana.com |has been built and is available on the Internet!
5 Minute Quick Tutorial ick hiere to view your website on the Internet.

Complete Website Tutorial

Do you want to make changes to your website? There are 3 ways to do that. Please choose from the options
Advanced Website Features below.

One-Click Website

This is the easiest way to build a website. If you have never built a website before, One-Click is a great place to start.
One-Click will build you a website in one easy click. When your website is all done, you can still use the Website
Wizard to make unlimited changes to your website.

Website Wizard
The Website Wizard is a powerful tool with a simple interface. It is designed for people that already have a USANA
website and for people with some ience in building websites. The Website Wizard has many new features,

including videos, voice recordings, and product links.

Option Classic Webhosting
3 This is our old website building software and eventually will be phased out.

Congratulations! You have now finished building your USANA webpage. Click on the link underlined
above to see your published website, and to link others to it.

Please note that this is a basic walkthrough of the One-Click Setup system, and if you should refer to the
Website Wizard Tutorial if you would like to customize your website further. For additional informational
tutorials on the various aspects of your USANA website, please refer to the list below.

More Tutorials...

* OneClick setup

» Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
» Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

» Using product links

* Publishing your website and using history
* Managing images



Publishing Website / Using History

Continue to Preview

T
Home ! One-Click Setup [/ I Website Wizard Preview Website

STEP 4: Preview and Publish your website...

I Statistics ! History (- ! Classic Webhosting

example_page.usana.com
4 Easy Steps (L

1) Review Profile
2) Site Design . Prt_awew your Webs_lte_
P rev I e W Click here to view your website with all of you changes. Remember, none of your changes will be visible on
3) Manage Content your website until you publish your changes by clicking on the 'Publish’ button below.
4) Preview and Publish
Publish your Website *
If you've finished working on your website, and you want people to be able to see your changes, click here and all
of your changes will be visible on the Internet!

Undo the latest changes to your Website

Help: (cOMING SOON) Undo If you do not like the changes you have made to your site since the last time you published, or you want to go
Cc hanges back to the latest version of your website, please click here and your site will revert back to your most recently
5 Minute Quick Tutorial published version.
Complete Website Tutorial
* By Clicking the Publish button you agree to the End User License Agreement (EULA) below
Advanced Website Features

3.4.1 Product Claims -
USANA Associates may not make claims that USANA products have therapeutic or curative properties except those contained in official USANA
literature. In particular, no Associates may make any claim that USANA products are useful in the cure, treatment, diagnesis, mitigation, or -
prevention of any diseases. Such statements can be perceived as medical or drug claims. Not only are such claims violative of the Associate | v

Once you have completed editing the content of your website, and clicked the “Next” button, you
will be taken to a page that looks like the above screenshot. From here, you are able to choose to

preview your site before you publish, undo your changes, or publish the changes you have made
to your website.

The History Tab

The History tab will take you to a section that contains a restore tool. Just in case you made a mistake, or
want to revert back to a website you made in the past for any other reason, you can view and restore it here.

Step 1:Click the picture thumbnail of the page you would like to get a closer view of.
Step 2:If this is the site you want to restore, press the Restore button, otherwise you can look at a
different site by repeating Step 1
Step 3:When you click the restore button it will restore you site, and take you back to the home page
where you can navigate to the editor
or log out.



Home I ‘One-Click Setup ! Website Wizard I Preview Website ! Statisties . History ! Classic Webhosting

Website History FACEi Ty robbieforsher.usana.com

HEADER HEADER

— o
S
s

Home Contact Me

a

Apr 28,2009 01:46 PM Previewing Page: Home
Home Contact Me
ShepWline TrwdhUnline Wiline Pivswviation  Yeadth hesvswnmenh

Rev3 Energy drink uses low-glycemic sugars for energy. You know,
long-lasting energy that powers you through the task ahead, whether its
carving up a mountainside or a long, warm meeting after lunch. Youll feel
the long-lasting effects of the proprietary blend of teas, L-camitine, ginseng,
ribose, and cacaowithout the crash.*

Apr 28,2009 01:47 PM
Restore

Your body deserves better, and Rev3 is the answer.

Apr 28,2009 01:48 PM

Congratulations! You have now completed the Publishing Your Website and Using History Tutorial.
For additional informational tutorials on the various aspects of your USANA website, please refer to the
list below.

More Tutorials...

* One Click setup

* Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
* Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

* Using product links

* Publishing your website and using history
* Managing images



Transfer Classic Website To BETA
Step 1: Your First Login

D —

Classic Webhosting

Help: (COMING SOON) RS ] trans6000.usana.com

§ Minute Quick Tutorial

One-Click Setup (BB

Website Wizard [EEm Preview Website [BE Statistics | History [BEf

We've added several several new features to give you an even better experience designing and editing your USANA website. The new webhosting
Complete Website Tutorial editor offers you the following features:

+ New page templates and layouts
+ More pages — move beyond "My Story”
+ Videos — add videos to your site using our new editing tools Click here to demo the new system

+ Improved editing tools, giving you greater control over your content

Advanced Website Features

CI k here to use the Classic Editor Use the New, Advanced Editor

s Edit your current website using There are two ways you can trangfer your existing site to the new
USANA's Classic editor. This will pen editor:
in a new window, and give you all the

tools you're familiar with. [T —

Please Note: USANA will no longer
add new feaiures o the Classic Editor. Try out the new editor. We'll maintain your existing site as it currently
For the |atest features/updates, you will is, and will copy your content over to our new editor. From here, you
need to use the Advanced Editor. will be able to access the new features and test them out.

Click here to Transfer

Transfer your site over to our new editor and get access to new tools
| st and features. Your site will be moved,over instantly, without

v ’ changing it's current configuration. Frogn there, you can make the
changes you want to make.

B2l Click here to convert your website to the new system

When you log in to the new webhosting site for the first time, you will see the above page. Click on
either of the outlined buttons to transfer your site to the new Webhosting system. Clicking the top button

will allow you to demo the new system without changing your classic webshosting website, while the
bottom button will transfer your existing web site to the new system.

- You are in the Classic Webhosting tab, all other tabs are disabled at this point.

- Classic Editor button: Allows you to go to the Classic Editor and continue to host your site
with those tools

- Demo button: Allows you to try out the new tools without losing any of your data

- Transfer button: Will move your URL (associate.usana.com), to the new webhosting site



Step 2: Clicking the Transfer Button

Home I One-Click Setup I Website Wizard I Preview Website I Statistics I History I Classic Webhosting
_ USANA Webhosting trans6000.usana.com

LR Ltk Your website trans6000.usana.com has been transferred and is available on the Internet!

5 Minute Quick Tutorial Click here to view your website on the Internet.

Complete WebsHte Tutorial Do you want to make changes to your website? There are 3 ways to do that. Please choose from the options
Adh d Website Faat below.

One-Click Website

This is the easiest way to build a website. If you have never built a website before, One-Click is a great place to start.
One-Click will build you a website in one easy click. When your website is all done, you can still use the Website
Wizard to make unlimited changes to your website

Website Wizard

The Website Wizard is a powerful tool with a simple interface. It is designed for people that already have a USANA
website and for people with some experience in building websites. The Website Wizard has many new features,
including videos, voice recordings, and product links.

Option Classic Webhosting
3 This is our old website building software and eventually will be phased out.

Clicking the Transfer button will move your URL and open this page. Use the buttons in the middle of the
page to navigate.

- One-Click Setup*: Creates a simple page with your information on it. Quick, but minimal web
site customization.

- Website Wizard*: Creates a more detailed page and contains tools that help you create pages,
and add multimedia, text, and links.

- Classic Webhosting*: Transfer your site back to the old system.



Clicking the Demo Button

—

| Home | One-Click Setup Website Wizard | Preview Website | Statistics | History | Classic Webhosting
4 Easy Steps
1) Review Profile
2) Site Design Step 1: Review your profile...
3) Manage Content

robbieforsher.usana.com
4) Preview and Publish

Site Name: [robbieforsher

(USANA

“Name: [Robert Forsure 2 HEALTH SCIENCES
[ et | “Primary Emal Address: [david ferguson@us. usana. INDEPENDENT ASSOCIATE
Phone (Day): IBDI—554—?IDD
Phone (Evening): [801-214-3255 Product kmages K
Help: (COMING SOON) Phone (Fax): [801-352-4571 Upload an image =105
S R ] Select Default Language: I English j
Complete Website Tutorial
Select Avallable Languages:
Advanced Website Features
English [~ Espaniol [+
Frangals [+ LAy
A%E[F #20/[

Fields marked with red * are required.

Advanced Features

Clicking the Demo button will allow you to try out the new tools without actually changing your website.

If you decide you like it, you will need to go to the Classic Webhosting tab and click the transfer button to
utilize the tools within this demo.

*Please note there are other tutorials that explain how to use each of the tools in the new Webhosting site.



Using The Content Editor

Getting Aquainted With Your Tools

In the content editor that pops up when you select a box to edit on your page there are a variety of different
tools you can use to edit your content. Please note that you can only use one action for every content box
you edit. (i.e. If you choose to put in a video, you can not put an image in the same box.)

Elsouree 2| H O [&[E £

B 7 U s|x < :i= =

=R
$ild v O=© 4
Format | Mormal - | Font - | Size 'ETH' %vé_]”@

Y

Section 1
Select one of the
actions below:
@ Editor . . I !
sapien lorem condimentum neque, eu laoreet ante lacus sollicitudin erat. Duis consectetur
= Image accumsan neque. Aenean mattis volutpat ipsum. Aliquam erat volutpat. In hac habitasse platea
. dictumst. Cras tristique sagittis quam. Sed mollis, nisl ac ornare aliquam, leo velit ultrices
& Video diam, eget molestie odio mi at lacus. Donec feugiat laoreet risus. Donec dignissim ipsum id
Your web content am. e@ eug ) gnissim 1p
. ] O vaice nisi. Phasellus et ante sed neque commodo iaculis. Sed gravida ante ac elit. Aliquam
editing tools elementum justo at metus. Curabitur arcu. Ut libero. Donec egestas, nunc vel tincidunt mattis,
Z) Product Link tellus est convallis nisl, sed convallis lacus tellus vitae felis. Phasellus faucibus dui venenatis
_ arcu. Vestibulum dui justo, facilisis et, facilisis viverra, sodales nec, nisl. Mauris id ligula sed
~ Link Button magna auctor pretium.
| 2 Htmi

The Editor Tool

Spell Check
New Template Copy

Paste Plain Text Print Undo  Redo Select All

save Cut Paste |Paste from Word Anchor Erase Template

éL Insert Smiley
o dh tL

View/Edit Source Code

hy
=
:
|

A=
LN . = @
Forma 1iTm- W~ R
. | - 1 1
| | Insert Picture Insert Special Character
Format Text Font Style Font Size Font Color
. Fill Color
Subscript/Superscript AlignText Create/Break Link Make Table
Bold, Italic, Underline, Strikeout Numbered/Bulleted Lists

Help



The Editor works like most text editors, and has most of the tools you're familiar with using when working
with word processing. For instance, some of content editing tools available to you include:

* Cut and paste

» Bold, italicize, and underline

* Choose font type, size, format, and color

* Create links to other websites

* Bullet or number lists

* Addimages to your page

* Edit HTML using the “source” button which can be toggled on and off
* And much more...

Creating A Web Link In Editor

 Esowce (2 || 0 B B

B I U s % oS i

2o o [k B &
Fild « O= Q 4
-\ Ty~

-3 E

To create a link, highlight the text you would like to have as the link (i.e. click here) then click the world
icon with the chain in front of it.

‘é Format - | Font

Inserting An Image Using Editor

e oo | gk AL E 2
O = @ 4

: Elsowee = [ 1 [&]| B ¢

SB 7 U | x X :iZ

é Format - | Font
=

The Insert Image tool allows you to add images to your page content. By clicking on the icon, a dialogue
window will pop up, allowing you to choose an image from your computer to add to your web page.



Using The Image Tool

Clicking on the Image radio button allows you to manage images within your web page. From here,
you can pick and upload images to display on your website for the content box you selected.

Select an image....

Section 1
Select one of the
actions below:

O Editor

@ Image

' Video

- Voice

— Product Link

— Link Button

. Html

AV

344px-mickey_mousesvg.png /

Justification: [ Left %)

To upload a new image, click the button below.

\ Use the arrow buttons
to scroll through the

Click here to upload images

from your own computer

images you have alread
uploaded ﬁ

Make sure tp choose
your image justification
before saving

Using The Video Tool

Clicking on the Video radio button allows you to add vieo content to your web page. This tool allows you
to search and add official USANA videos to your page. You can also choose the size you would like your
video to be by choosing your dimensions from the drop down box below.

Matching
Bonus

Make the most of

Section 1 USANA's new matching
bonus
Select one of the
actions below:
Z Editor
= Image
Changing Lives with
® video Jeremy Stansfisld
2 voice
Z Produet Link
O Link Button
O Himi How did USANA change

Tomas' life?

2 Start Playing Automatically

Video Size: | 320 X 280 | :]
Justification: | Left I:]
Video Caption Placement: | None I:!

Use the arrow utton/

to scroll through the
available USANA

-1

v How did USANA change Tomas' life?
Search for Video
-
[ searcn It
| save |
= 3
=

=] Jaln

videos

Choose the size and

J //justification of your video

Add a caption to your

— 7 video if desired

Search for a USANA video
T using keywords




Using The Voice Tool

Clicking on the Voice radio button allows you to create and add audio to your page.

| Don't Include a Voice File )—:—l = Flay | <—_ha\f:1:r:s;ief;:nl:(;I:)er:::leesvg(:;:em

@ Mew Voice Recording | @ Mew Phone Recording |

Justification: | Left B‘

N\

Choose how you
would like to create
your recording
(on a phone or computer mic)

- “New Voice Recording” will take you to another page. There, click on “Make Voice Recording”.
This option will record from the microphone on your computer. Click “Save” after naming and recording
your message.

- “New Phone Recording” will give you the phone number and a PIN for the recording. Call and record
your message using this automated system, then name the recording and click “Save” when you are finished.

Using The Product Link Tool

Clicking on the Product Link radio button allows you to create a link on your web page to various
USANA products. Choose the product you would like to feature on your site below, choose your
desired caption placement, and click “Save”to add it to your page.

Section 1

Select one of the actions I~
below:

Rev3 Energy Drink 12pk,
Us

Video

Voice /

Product Link

Revs Energy Surge 14pk, *Please note you can only add
one USANA item per content box

7
Justification: | Left B‘

Product Description Placement: [ None B‘

[Rev3 Energy Drink 12pk, US ‘

Link Button

Rev3 Energy Surge Refill
28pk, US

Search for Video
v




Using The Link Button Tool

Clicking on the Link Button radio button allows you to add a visual USANA products link to your page.

Please select the Buttons you wish to display
These will take the prospect away from your website.
(]
You may also / O coesii - —
choose toinclude | . O T
your contact info

in this area Section 1
(i.e. email, phone) Select one of the

actions below:

Z Editor

O Image

—  Select one or multiple
links using the check boxes

) video
2 Voice
) Product Link
® Link Button

O Himi

WORLD Make sure to choose

o — your link’s justification
Justification: [ Left ) / before Saving

D

Using The HTML Tool

Clicking on the HTML radio button allows you to add your own HTML code to your web page.
Please note that unless you have an advanced knowledge of HTML, usage of this tool is not suggested
for the average user.

Section 1 and personal-care products. However, inferior manufacturing can destroy
. even the greatest product formulations. For this reason,
Select one of the actions manufactures its own nutritional supplements, and wveoluntarily meets
below: pharmaceutical Good Manufacturing Practices (G . Pharmaceutical

standards are far more stringent than the food

inspects all
raw ingredients before they are mixed, tests the pro t during
manufacturing, and performs a final analysis before any product is sent
to the customer.

Video

Voice process firsthand.

Product Link

Link Button

T




Congratulations! You have now completed the Content Editor Tutorial. You should now have a basic
understanding of the tools you can use to customize your content boxes. For additional informational
tutorials on the various aspects of your USANA website, please refer to the list below.

More Tutorials...

* OneClick setup

* Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
* Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

* Using product links

* Publishing your website and using history
* Managing images



Using the HTML Editor

Step 1: Select the radio button titled ‘Html’

000 USANA
o T Fal Tl Cooale o
<« ‘0" @ hitp/ ftrial.usana.com/webhosting/admin/manageContent v Google Q) 4
Getting Started  Latest Headlines 5
2Z)sne uesign :
[HeADER [HEADER [Heaper [HeadEr T —
. ) Sedton Seatz Section 1| Sectonz
4) Preview and Publish Sestion o Sction 1 ) TO ADD A NEW
— PAGE TO YOUR
Secion 3 = WEssiTE
[Footer [Footer [Footer [Footer
Home Contact Me Pagename » 4 yada Page 5
m ene6 http://trial.usana.com - Edit Website Section
Change Layout  Rei
Bl i [E OB B® &Y |88 25 | E &
Help: (COMING SOON) Glmn @il B 7 U a|x <= =E==; $@abD=0 &
i io : Format |Mormal ~ | Font - | size i TE--iE
§ Minute Quick Tutorial Online Presentati A - w0 E)
CGomplete Website Tutorial dfsfdfdstdsfdst
Advanced Website Features 1
dfsidfdsfdsfdsf
Section 1
Selectone of the
actions below:
& Editor
€ Image
€ Video
€ Voice
¢ Product Link
¢ Link Button
e
< | Ib
Lok Html tool button

Step 2: Editing Your HTML Code

This will open a new text area that works like an HTML document for the box you selected to edit on

the page. Note: There may or may not be existing content that would need to be deleted before you
type your HTML code.

®en0e http://trial.usana.com - Edit Website Sectien

<html>

<title>

This is the title of the page.
</title>

<body>

Here is where you enter the content for the of the page including text,
pictures, links, and multimedia.

</body>

</html>

Section 1

Select one of the
actions below:

" Editor
« Image
€ Video
" voice

¢ Product Link

€ Link Button

Save Cancel
& Hm [ save ] Cancel




Step 3: Save Your Changes

Once you have entered in your custom HTML code, press Save in the bottom right hand corner, or Cancel
to close the window without saving.

Getting Started  Latest Headlines 3
Z) sie Uesign

3) Manage Content HEADER | HEADER | HEADER HEADER
4)Previewand Publish ||| [ St M) jset CLICK HERE
Section 1 | || Section2 Section 1 Sect 3 TO ADD A NEW
Po— ot PAGE TO YOUR
— = WEBSITE
FOOTER || FOOTER |l FOOTER FOOTER
Home Contact Me Pagename P 4 yada Page 5

Change Layout Rename Page SavePage Remove Page

e TR Home ContactMe Pagename yada M

T EE Online Presentation Health Assessment
Complete Website Tutorial
To edit this portion of the page, click in the box

Advanced Website Features Here is where you enter the content for the of the page including text, pictures, links, and multimedia.

Please note that pressing Save or Cancel will close the window.
- If you pressed Save, the HTML document will be displayed in the box you edited.
- If you pressed Cancel, the box will revert back to its original content.

Congratulations! You have now completed the Using the HTML Tool Tutorial. For additional
informational tutorials on the various aspects of your USANA website, please refer to the list below.

More Tutorials...

* One Click setup

* Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
* Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

* Using product links

* Publishing your website and using history
* Managing images



Using The Website Wizard

Step 1: Edit Site Name

& Maximizer R n | Training | Media Cef

r| Help

—_—
I Home I One-Click Setup Website Wizard I Preview Website I Statistics ! History ! Classic Webhosting

Step 1: Review your pro!

4 Easy Steps eoe Advanced Features =)
(|_| _hrtpey/trial.usana.com/webhosting/admin/editurl 1}\

‘ 1. Set your contact

2) Site Design

Change Site Name
Verify that your personal information is correct. This information wil

3) Manage Content available on your website 50 people can contact you via phone or @

Site Name: example_page
4) Preview and Publish

“ Name: Robert Forsure 2 Valid characters: a-z, A-Z, 0-9
* Primary Email Address: m Website name needs fo be between 4 and 50 characters long.
Phone (Day): 801-654-7100 *If you change your website name and click "Save", the name will be changed immediately. You
Phone (Evening): §01-214-3255 will no longer have the old name and it will be available to other users.

Help: (COMING SOON)

Phone (Fax):

§ Minute Quick Tutorial

‘Complete Website Tutorial 3. Set your website’s name

o

Select your default language. Please select any additional languages you
would like your website to support.

Select Default Language: English Bﬁ

Advanced Website Features Select a website name. This is the address that people will type in the

brewser bar to find your website.
Example: your_websites_name.usana.com

Site Name: Select Available Languages:

nglish & Espanol
example_page FEra e
A B #30l)
dvanced Features 5

To change the name of your website, click on the “Edit Site Name” button. This will open up a new

pop-up window. Here, you can edit the name of your site. After you have picked a name, click save to
close the pop-up window.

Step 2: Edit Profile Information

! Preview Website ! ics I LIEGLY I Classic Webhosting

Step 1: Review your profile...

xample_page.usana.com
4 Easy Steps L

1) Review Profile

2) Site Design

| 1. Set your contact information | | 2. setyour Follow-Me’ image |

3) Manage Content

4) Preview and Publish

Help: (comiNG sOON)
5 Minute Quick Tutorial
Complete Website Tutorial

Advanced Website Features

Verify that your personal information is correct. This information will be
available on your website so people can contact you via phone or email

Select a 'Follow-Me' image for your website. When a user comes to your
site they will see this image in the top right comer. This Follow Me image
will remain in the top right on every page so people can always get back to

* Name: |Robert Forsure 2 your site.

* Primary Email Address: m
Phone (Day): [8o1-654-7100 | Current image:

Phone (Evening): [so1-21a-3255 |

Phone (Fax):
‘Change Image:
( E e vew e
3. Setyour website's name | a1 |

Select a website name. This is the address tgt people will type in the
browser bar ta find your website.
Example: your_websites_name.usana.com

Site Name:

example_page

Advanced Features

Edit Site Name

Select your default language. Please select any additional languages you
would like your website to support.

Select Default Language: English B:

Select Available Languages:

English ¥ Espafiol )
Frangais | )
B#FEL =30 ]

\

Begin by filling out your information: Name, Email Address, & Phone (Day, Evening & Fax).
Please note items denoted with a red asterisk are required.




Step 3: Select An Image

I Home ! One-Click Setup

4 Easy Steps

example_page.usana.com

1) Review Profile

2) Site Design
3) Manage Content

4) Preview and Publish

Help: (cOMING SOON)
5 Minute Quick Tutorial
‘Complete Website Tutorial

Advanced Website Features

| 1. Set your contact information |

| 2. set your ‘Follow-Me® image |

Verify that your personal information is correct. This information will be
available on your website so people can contact you via phone or email.

“ Name: Robert Forsure 2

* Primary Email Address: david.ferguson@us.usana.c/

Phone (Day): | 801-654-7100
Phone (Evening): 801-214-3255
Phone (Fax):

Select a ‘Follow-Me' image for your website. When a user comes to your
site they will see this image in the top right comer. This Follow Me image

will remain in the top right on every page so people can always get back to
your site.

Current Image:

Change Image:

( b-a] Add New Image

3. Set your website’s name |

4
[4.1 | |

Select a website name. This is the address that people will type in the
browser bar ta find your website.
Example: your_websites_name.usana.com

Site Name:

example_page

Advanced Features

Edit Site Name

Select your default language. Please select any additional languages you
would like your website to support.

Select Default Language: English B‘

Select Available Languages:

English & pafiol _
Frangais () wx O
HEE D) B2l

|

Using the “Add New Image” button, choose an image you would like to upload to your website.
(Refer to the managing images tutorial for more in-depth information on uploading and accessing images.)

4 Easy Steps
2) Site Design
3) Manage Content

4) Preview and Publish

Help: (COMING SOON)
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Advanced Website Features

Step 1: R

ew your profile

example_page.usana.com

| 1. set your contact |

2. Set your 'Follow-Me’ image |

Verify that your personal information is correct. This information will be
available on your website so people can contact you via phone or email.

“ Name: Robert Forsure 2

Select a 'Follow-Me' image for your website. When a user comes to your
site they will see this image in the top right comer. This Follow Me image

will remain in the top right on every page so people can always get back to
your site.

* Primary Email Address:
Phone (Day):

Phone (Evening):

Phone (Fax):

david.ferguson@us.usana.ct

801-654-7100

801-214-3255

Current Image:

Change Image:

( H Add New Image

3. Set your website's name

REY |

browser bar to find your website.

Select a website name. This is the address that people will type in the

Select your default language. Please select any additional languages you
would like your website to support.

Example: your_websites_name.usana.com Select Default Language: Eﬁig\ish ry

Site Name: Select Available Languages:

o
example_page Edit Site Name FE::‘:E:,: g Espa.:;;
B#EL 3ol

Advanced Features
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After you are finished filling in your information and have chosen a picture, click on the
Next button to begin editing your site’s design.



Step 4: Choosing Your Layout

STEP 2: Choose a layout, design, and color... example_page.usana.com

4 Easy Steps

1) Review Frofil Quick Preview
1 Vidao Enables Websits
2) Site Design —

3) Manage Content

4) Preview and Publish

= B = =iy
 Give us your feedback! | o o

Product Focused Websites

Help: (COMING SOON)
§ Minute Quick Tutorial

Complete Website Tutorial

Advanced Website Features

Products 3
Advanced Features

Now that you have completed your profile information, you may choose from a selection of pre-designed
websites to start out with using the selection box above. After making a selection, you should see a preview
of your website on the right hand side of the screen.

However, if you would rather design your own template from scratch, click on the “Advanced Features”
button on the bottom left-hand side of your screen and follow the instructions below:

Using The Advanced Features To Create Your Own Template

Using columns A, B, & C above, choose your layout, design, and option, in that order. Once you have chosen
your layout, use the Quick Preview (D.) on the right hand side of the page to preview your design.

Once you are satisfied with your changes, use the Next button at the bottom right-hand corner of the page
to begin editing your website’s content.

I Home I One-Click Setup Website Wizard ! Preview Website I Statistics ! History ! Classic Webhosting

STEP 2: Choose a layout, design, and color...

john_bob.usana.com

4 Easy Steps
1) Review Profile Layout Design Option GICKETBY aw!
Cr=—

3) Manage Content

Section |

4) Preview and Publish

FOOTER
HEADER |

Sect 2

Usana

Section 1 | Sect3

Sect 4

FOOTER

HEADER

[ection 1| Section 2

Health and Freedom

Help: (COMING SOON)

§ Minute Quick Tutorial

FOOTER

Complete Website Tutorial

Advanced Website Features v
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Step 5: Editing Your Website Content

Now you are ready to begin editing your web content.Viewing the page below, you will notice that you
now have two pages that have been created for your website automatically (“Home” & “Contact Me”).
Use your cursor to select which page you could like to change the content of, then click on the window
below (A, B, C, or D) to edit the information.

B oo o semun e | | eom———T ] O (S

| Home | One-Click Setup Website Wizard | Preview Website | Statistics | History i Classic Webhosting

STEP 3: Manage your site’s content... john_bob.usana.com
4 Easy Steps =

1) Review Profile English

2) Site Design

FesoeR
P CLICK HERE CLICK HERE CLICK HERE
4) Preview and Publish P TO ADD A NEW TO ADD A NEW TO ADD A NEW
PAGE TO YOUR PAGE TO YOUR PAGE TO YOUR
Secten? WEBSITE WEBSITE WEBSITE
FOOTER
Contact Me Page 3 Page 4 Page 5

_ Change Layout Rename Page Save Page Remove Page

Home Contact Me

Help: (COMING SOON)

Shop Online  Enroll Online  Online Pr tati Health A
5 Minute Quick Tutorial
‘Complete Website Tutarial To edit this portion of the page, click in the box
Advanced Website Features USANA Health Sciences formulates exceptional, science-based

nutritional and personal-care products. However, inferior
manufacturing can destroy even the greatest product formulations. For
this reason, USANA manufactures its own nutritional supplements,
and voluntarily meets pharmaceutical Good Manufacturing Practices
(GMP). Pharmaceutical GMP standards are far more stringent than
the food GMP requirements set by the U.S. government for
supplements.

'To adhere to the exacting standards of pharmaceutical GMP, and to

lensure the quality of every product manufactured, USANA inspects all o edit this portion of the page, click in
raw ingredients before they are mixed, tests the product during
manufacturing, and performs a final analysis before any product is
sent to the customer. USANA's Quality Assurance team keeps track of el
every detail, from careful testing and evaluation of raw materials, to
meticulous product shipping and storage. Visitors to USANA's
corporate headquarters can take a self-guided four to see USANA's
|
Home Contact Me Page 3 Page 4 Page 5
- Change Layout Rename Page SavePage Remove Page
Home Contact Me ;
ISOON)
Shop Online Enroll Online Online Presentation Health Assessment
itorial
B Tutorial I To edit this portion of the page, click in the box I
le Features USANA Health Sciences formulates exceptional, science-based To edit this portion of the page

nutritional and personal-care products. However, inferior
manufacturing can destroy even the greatest product formulations. For
this reason, USANA manufactures its own nutritional supplements,
and voluntarily meets pharmaceutical Good Manufacturing Practices
(GMP). Pharmaceutical GMP standards are far more stringent than
the food GMP requirements set by the U.S. government for
supplements.

'To adhere to the exacting standards of pharmaceutical GMP, and to
ensure the quality of every product manufactured, USANA inspects all
raw ingredients before they are mixed, tests the product during
manufacturing, and performs a final analysis before any product is
sent to the customer. USANA's Quality Assurance team keeps track of
every detail, from careful testing and evaluation of raw materials, to
meticulous product shipping and storage. Visitors to USANA's
ccorporate headquarters can take a self-guided tour to see USANA's
manufacturing process firsthand.

(A) To edit this partion of the page, click in| |
» p
‘
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Clicking on the windows (ex. A, B, C, or D.) will then open another pop-up window (pictured below),
which will give you a variety of editing options to choose from. On the left hand side of the box, there
are several radio buttons indicating the different types of pages you can choose from.
Refer to “Content Editor” tutorial for more in-depth information on web content editing.

4 Easy Steps
1) Review Profile English
2) Shte Design

3) Manage Content

4) Preview and Publish

FOOTER

Home

I Home ! One-Click Setup Website Wizard ! Preview Website I Statistics I LIBGLY Classic Webhosting

STEP 3: Manage your site’s content.

FOOTER

Contact Me

8086

Edit Website Section

([) [ htpe//trial.usana.c bt d di p 18l Kt -

17 )

CLICK HERE

TO ADD A NEW

PAGE TO YOUR
WEBSITE

Page 3

Change Layout Rename Page Save Page Remove Page

Help: (COMING SOON)
5 Minute Quick Tutorial

Complete Website Tutorial -

Home Contact Me
Shop Online Enroll Online Online Presentation Healtl

Section 1

Select one of the
actions below:

O Editor

Advanced Website Features

USANA Health Sciences formulates exceptional, science-ba;
However, inferior manufacturing can destroy even the greate O
USANA manufactures its own nutritional supplements, and .
Manufacturing Practices (GMP). Pharmaceutical GMP stand

GMP requirements set by the U.S. government for suppleme

'To adhere to the exacting standards of pharmaceutical GMP,
manufactured, USANA inspects all raw ingredients before thi
manufacturing, and performs a final analysis before any pro
Quality Assurance team keeps track of every detail, from cai
o meticulous product shipping and storage. Visitors to USAR
self-guided tour to see USANA's manufacturing process firsf

USANA Health Sciences formulates exceptional, science-based nutritional
and personal-care products. However, inferior manufacturing can destroy

even the greatest product formulations. For this reason, USANA
manufactures its own nutritional supplements, and voluntarily meets
pharmaceutical Good Manufacturing Practices (GMP). Pharmaceutical GMP
the U.S. government for supplements.</br></br>

To adhere to the exacting standards of pharmaceutical GMP, and to
ensure the quality of every product manufactured, USANA inspects all
raw ingredients before they are mixed, tests the product during

to the customer. USANA's Quality Assurance team keeps track of every
detail, from careful testing and evaluation of raw materials, to

headguarters can take a self-guided tour to see USANA's manufacturing
process firsthand.

Choose what type of
formation/content you would

standards are far more stringent than the food GMP requirements set by

manufacturing, and performs a final analysis before any product is sent

meticulous product shipping and storage. Visitors to USANA's corporate

like to place in the box area. Change your conf

ent here

Do

n't forget to|§ave your changes.

Step 6: Preview & Publish

Once you have chosen the items you would like viewed on your website, click Save in the bottom right
of the pop-up window, and then Preview in the bottom right of the main window to view your changes.

**Make sure to click “Publish” when you are finished editing each page, otherwise your changes
will not be saved. Repeat this process for every page you would like to edit (i.e.Home, Contact Me, etc.).
Additionally, you may preview your website or undo any history by pressing the appropriate buttons in
outlined in the screenshot below.

4 Easy Steps

Home ! One-Click Setup I Website Wizard

I Statistics ! History ! Classic Webhosting
STEP 4: Preview and Publish your website... example_page.usana.com

1) Review Profile
2) Site Design

3) Manage Content

4) Preview and Publish

Preview

Preview your Website

Click here to view your website with all of you changes. Remember. nene of your changes will be visible on
your website until you publish your changes by clicking on the "Publish’ button below.

Publish your Website *

If you've finished working on your website, and you want people to be able to see your changes, click here and all
of your changes will be visible on the Intemet!

Undo the latest changes to your Website

Help: (COMING SOON) Undo If you do not like the changes you have made to your site since the last ime you published, or you want 1o go
C hanges back to the latest version of your website, please click here and your site will revert back to your most recently
5 Minute Quick Tutorial published version.
Complete Website Tutorial
* By Clicking the Publish button you agree to the End User License Agreement (EULA) below
Features

3.4.1 Product Claims

=

USANA Associates may not make claims that USANA products have therapeutic or curative properties except those contained in official USANA
literature. In particular, no Associates may make any claim that USANA products are useful in the cure, treatment, diagnosis, mitigation, or

prevention of any diseases. Such statements can be perceived as medical or drug claims. Not only are such claims violative of the Associate

r

v

Now that you have a basic understanding of how to edit the content of your default pages, you can
now choose to add a new, or custom page to your website.



Step 7: Creating A New Page

P

Begin by clicking here

(e
‘Seotion 1 CLICK HERE CLICK HERE CLICK HERE
Section o TO ADD A NEW TO ADD A NEW TO ADD A NEW
PAGE TO YOUR PAGE TO YOUR PAGE TO YOUR
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Then, select which layout

you want to use.

Click on“Manage Content”in the menu on the left side of your page. Begin by clicking on the
“Click Here To Add A New Page” button, which will open a new window prompting you to choose a layout
style for your new page. Click the layout you want, and then click OK to continue.

Repeat the same process as shown in Step 5 in order to edit the content of your new page.Once you
have finished editing, make sure to Publish and then Preview to view your edited content.

If you are successful in publishing your changes, you should see the message displayed in your browser below:

USANA Webhosting example_page.usana.com

below.

Your website example_page.usana.com has been built and is available on the Internet!
Click here to view your website on the Internet.

Do you want to make changes to your website? There are 3 ways to do that. Please choose from the options

One-Click Website

This is the easiest way to build a website. If you have never built a website before, One-Click is a great place to start.

One-Click will build you a website in one easy click. When your website is all done, you can still use the Website
Wizard to make unlimited changes to your website.

Website Wizard

The Website Wizard is a powerful tool with a simple interface. It is designed for people that already have a USANA
‘website and for people with some experience in building websites. The Website Wizard has many new features,
including videos, voice recordings, and product links.

Classic Webhosting
This is our old website building scftware and eventually will be phased out.




Manage Language Specific Content

Step 1: Select Languages

You can make your website content available to prospects in different languages, simply by
selecting the check box for each of the languages you want to use. Note: Language specific pages
will initially contain default content. To edit content, please check step 2.

Website Wizard

4 Easy Steps Step 1: Review your profile... wolf_test.usana.com

1) Review Profile
- = " o

2) Site Design 1. Set your contact information 2. Set your 'Follow-Me' image
)M Content Verify that your personal information is correct. This information will be Select a 'Follow-Me' image for your website. When a user comes to your

) Manage Conten available on your website so people can contact you via phone or site they will see this image in the top right corner. This Follow Me image
4) Preview and Publish email. will remain in the top right on every page so people can always get back

to your site.
* Name: ‘Test ‘
Current Image:
* Primary Email -
Address: c2thedub@gmail.com m

4
Pnone G| | %

Help: Phone (Evening): ‘ ‘ Change Image:
v

5 Minute Quick Tutorial (video) Phone (Fax): |
Complete Website Tutorial
(pdf) =

3. Set your website's name 4. Language
Advanced Website Features
(pdf) Select a website name. This is the address that people will type in the

Select your default language. Please select any additional languages you

browser bar to find your website. would like your website to support.

Example: your_websites_name.usana.com .
Select Default Language: English v
Site Name:

wolftest o st name |

Select Available Languages:

English ¥ Espanol [fJ
Francais [ i

AAE \ oo

Step 2: Edit Language Specific Content

When in 'Manage Content' mode, click on the language tab to select the language specific
content you want to edit.

—

wolf_test.usana.com
4 Easy Steps

1) Review Profile

2) Site Design

3) Manage Content ——
CLICK HERE to CLICK HERE to CLICK HERE to
4) Preview and Publish add a new page add a new page add a new page
‘ to your to your to your
‘ WEBSITE WEBSITE WEBSITE
—
Mon Histoire Contactez-nous
He'p: Change Layout Rename Page Save Page Remove Page

5 Minute Quick Tutorial (video)
Complete Website Tutorial Mon Histoire Contactez-nous M
(pdf)

Achaten ligne Inscription en ligne Présentation en ligne Evaluation de la santé
Advanced Website Features

(pdf)




Congratulations! You have now finished learning how to edit the content of your USANA website.
Please note that this is a basic Website Wizard Tutorial, and you may visit our other tutorials for more
in-depth information about any of the following aspects of the web content manager:

More Tutorials...

* OneClick setup

* Using the Website Wizard

* Transferring from Classic Webhosting to BETA Webhosting
* Using the advanced features

* More about website templates

* More about content management

* Using the content editor

* Using the html tool

* How to use videos

* Using USANA links

* Using product links

* Publishing your website and using history
* Managing images
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